
FUNDRAISING ACTIVITIES 

SCOPE OF POLICY 

This policy applies to all staff, volunteers, consultants/contractors, students, interns or vendors. 

STATEMENT OF POLICY 

Fundraising means doing things to raise money for The Arc of Monroe or The Arc Foundation of Monroe. An 
example is asking people to donate money. This can be for the overall agency or for a specific reason. Another 
example can be to ask someone to sponsor an agency event. This means that they would give money or things 
to help that event happen. Fundraising can also include auctions or sales we have to raise money. 

This policy only applies to fundraising that includes PHI. For example, if we try to fundraise with people we 
support or their families, that would mean we are using PHI to do it. In that case, this policy would apply. 

Staff should not use or share PHI about people we support for fundraising without first talking to their 
supervisor, someone from the Arc Foundation of Monroe or the VP for Quality and Compliance. 

Foundation or Fundraising staff can use the following PHI to raise funds or ask for donations for The Arc: 

• The person’s name 
• Their address 
• Their age 
• Their gender 
• The insurance status; AND 
• Dates we provided services to them 

Foundation or fundraising staff can also share this information with business associates if they are going to help 
us raise money. Please read the policy on Business Associates for more information. 

When we send people information about fundraising, we have to give them the option to “opt out” of getting 
more things like that. By “opting out,” this means that they say they don’t want to get any more fundraising 
requests. These opt out forms need to go to the Arc Foundation of Monroe so that they can update their lists. If 
someone says they don’t want to be asked to give money, we need to do our best to make sure we don’t. There 
could be penalties from the government if we keep sending them information after they’ve said they don’t want 
it. 

If we want to use any other PHI for fundraising, we need to get the person’s permission first. This includes 
pictures. We also need an authorization if we are going to share the PHI with people or companies outside The 
Arc who are not business associates.  

Any PHI shared as part of fundraising needs to be recorded on the “accounting of disclosures” form for that 
person. Please see the policy on “accounting of disclosures” for more information about that.  
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